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INOJIUTHUKA
00padoTku nepconanbHbIX 1aHHBIX MKOY «lllaragunckasa COLD

1. O0mue moJI0KeHUS
1.1. Hacrosimas nonutuka o6paboTku nepconanbHbix gaHHbIX MKOVY «lHaraguackas COLL»
(manee — I[onuTHka) onpenenseT e 00paboTKH MepCOHANBHBIX JAaHHBIX, KATETOPUU U
nepevyeHb 00padaTbIBaeMbIX IEPCOHANBHBIX JaHHBIX, KATETOPUU CYOBEKTOB, IEPCOHATIbHbIE
JaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKU UX 00pabOTKU U XpaHEHHUsI, TOPSAIOK
YHUYTOKEHUS TIEPCOHANBHBIX JaHHBIX MTPH JOCTHKEHUH Lieel X 00pabOTKU WK TpU
HACTYIUICHHH UHBIX 3aKOHHBIX ocHOBaHU B MKOY «lllaraguackas COIy» (manee — IlIkona).
1.2. JIokanbHbIe HOPMATUBHBIE AKThI U MHBIE TOKYMEHTHI, peTJIaMEHTHPYIOLIe 00paboTKy
MepPCOHANIbHBIX TaHHBIX B [1Ikome, pa3padaTeiBatoTCs ¢ yueToM nojoxkenuid [lomuTuku.
1.3. [JeiictBue [lonutuku pacnpocTpaHseTcs Ha IEpCOHAIbHBIE JaHHbIE, KoTopble [1Ikona
00pabaThIBaeT C UCTOIB30BAaHUEM U 0€3 UCTIOIb30BaHUS CPEICTB AaBTOMATH3AIIHH.
1.4. B IlonuTuke UCTIONB3YIOTCS CIAEAYIOLIUE TOHATHS:

e TIEpCOHAJIbHBIE JaHHBIE — JF00ast HHPOPMAIHs, OTHOCALIASCS MPSIMO HIIK KOCBEHHO K
OIpeICIECHHOMY WJIH ONpeesieMoMy (GU3NYeCKOMY JIMIY (CYOBEKTY MepCOHATBHBIX
JTAHHBIX);

e TI€pPCOHAJIbHBIE IaHHBIE, pa3pelIeHHbIE CyOBEKTOM MEPCOHAIBHBIX TaHHBIX IS
pacnpocTpaHeHus], — IepCOHANIbHbIE JaHHBIE, JOCTYI HEOTPAaHUUYEHHOTO KpyTa JIUII K
KOTOPBIM IIPEIOCTaBJICH CyObEKTOM MEPCOHANBHBIX JaHHBIX IYTEM JJaud COTJIacHsl Ha
00paboTKy MepCOHaIbHBIX TaHHBIX, PAa3PEIIEHHBIX CYyOBEKTOM MEPCOHATBHBIX TAHHBIX
JUIS paclpoOCTPaHEHUS B MOPSAKE, IPEAYCMOTpEHHOM DeiepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIlepaTop NEPCOHAIBbHBIX JaHHBIX (oneparop) — [llkona — ropuanyecKoe IuLo,
CaMOCTOSITENILHO UJIM COBMECTHO C JPYTMMH JIMIIAMH OpraHU3yroliee U (1in)
ocylIecTBIIsoIee 00padOTKY MEPCOHABHBIX TAaHHBIX, ONPEIEIIAIoNIee LeIn
00pabOTKU NepCOHANIbHBIX JaHHBIX, COCTAB MEPCOHATBHBIX TAHHBIX, MOJIEKAIINX
00paboTke, neiicTBUA (Onepalim), COBEpLIaeMble ¢ IePCOHANBHBIMU JaHHBIMU;

e 00paboTKa MepCOHANBLHBIX JAHHBIX — JeHCTBHUE (OMepalus) Uiu COBOKYITHOCTh
neiicTBuil (onepanuit) ¢ NepCOHaTbHBIMU JAHHBIMU C HCIIOJIb30BaHUEM U 0e3
HCIOJIb30BaHUs CPEJICTB aBTOMATHU3AlIMU, BKIItOUasi cOop, 3aMuch, CUCTEMATU3ALINIO,
HaKOIJICHUE, XpaHEeHHUe, yTouHeHHe (0OHOBICHNE, U3MEHEHHE ), U3BJICUCHHUE,
HCIIOJIb30BaHue, Nepeaady (pacnpocTpaHeHue, Pe1oCTaBlIeHNe, T0CTYI),
o0e3nuurBaHue, OJIOKUPOBaHUE, yIalleHUe, YHUITO)XKEHUE;



e ABTOMATH3HMPOBAHHAS 00Pa0OTKA IMEPCOHATBHBIX TAHHBIX — 00pab0TKa NEPCOHATBHBIX
JAHHBIX C TIOMOIUIBIO CPEJICTB BHIUUCIUTEIFHON TEXHUKHY;

e pacmpocTpaHEHHUE NEPCOHATBHBIX TAHHBIX — ACHCTBUS, HAITPABJICHHBIC HA PACKPHITHE
MEPCOHANBHBIX JaHHBIX HEOMPEIEICHHOMY KPYTY JUIL;

e TIPEJOCTaBIICHUE MEPCOHAIBHBIX JAHHBIX — JEHCTBUS, HAIIPABJICHHbBIE HA PACKPHITHE
MEPCOHANBHBIX JaHHBIX OMPEICICHHOMY JIUIY WM ONMPEISICHHOMY KPYTY JIUIL;

e OJIOKMUpPOBaHWE MIEPCOHAIBLHBIX JAHHBIX — BPEMEHHOE MPEKpalieHne 00paboTKu
MEePCOHANBHBIX JaHHBIX (32 UCKIIOYEHUEM CITydaeB, eclii 00paboTka He0OXoaAruMa JIst
YTOUHEHHUSI IEPCOHATBHBIX JTAHHBIX);

e YHUYTOXEHHE MMEPCOHATBHBIX NaHHBIX — JEHCTBHS, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MO>KHBIM BOCCTAaHOBUTH COJICPKAHUE TIEPCOHAIIBHBIX TaHHBIX B
MH(GOPMALIMOHHON CUCTEME MEePCOHATBHBIX TAaHHBIX U (WJIH) B Pe3yabTaTe KOTOPHIX
YHUYTOXKAIOTCSI MAaTEPUAIbHBIC HOCUTENH IMEPCOHATBHBIX JAaHHBIX;

e 00e3TMYMBaHKE IEPCOHANBHBIX JAaHHBIX — JACHCTBUSA, B PE3yIbTaTe KOTOPHIX
CTAaHOBUTCSI HEBO3MOXKHBIM 0€3 UCITOJIb30BAHUS JOTIOJTHUTEIHFHOU HHPOPMAITUU
OTIPEACTUTH MPUHAJICKHOCTh IEPCOHANBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHAJIBHBIX TAHHBIX;

e UH(pOpPMAIIMOHHAS CUCTEMA MEPCOHATBHBIX TaHHBIX — COBOKYITHOCTH COACPKAIIUXCS B
0a3ax JaHHBIX MEPCOHATBHBIX JIAHHBIX U 00SCIICUNBAIOIINX HX 00pabOTKY
MH(GOPMALIMOHHBIX TEXHOJIOTUI U TEXHUUECKUX CPEJICTB;

e TpaHCTpaHWYHAs Mepeaayda MepCOHAIBHBIX JAHHBIX — Mepeada MepCoOHANTbHBIX JAaHHBIX
Ha TEPPUTOPUIO HHOCTPAHHOTO rOCYJapCTBA OpraHy BJIaCTH HHOCTPAHHOTO
rocyaapcTBa, HHOCTPAHHOMY (PU3UUYECKOMY JIMITY WU MHOCTPAHHOMY IOPUANYECKOMY

TULLY.

1.5. llIxona kak omepaTop NepCOHAIbHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonarh KOH(PHUICHINATBHOCTD NEPCOHATBHBIX JAHHBIX, @ UMEHHO HE PaCIPOCTPAHAThH
NepCOHANIbHBIEC TAHHBIE U HE MepeaaBaTh UX TPETHUM JIMLaM Oe3 coryiacus cCyObeKTa
NEPCOHANBHBIX JaHHBIX WM €r0 3aKOHHOTO MPEJICTABUTEINSL, €CJIM HHOE HE TIPEAYCMOTPEHO
3aKOHO/1aTeIbCTBOM.

1.5.2. O6ecrieunTh CyObEeKTaM MEPCOHAIBHBIX TaHHBIX, UX 3aKOHHBIM MPEICTABUTEISIM
BO3MO>KHOCTh O3HAaKOMJICHHS C TOKYMEHTaMU U MaTepHallaMU, COJIEP>KAIIUMH UX
NepCOHANBHBIEC JJAHHBIE, €CIIM HHOE HE TPEAYCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.3. Pa3bscHATh CyObEKTaM MEePCOHATBHBIX TaHHBIX, UX 3aKOHHBIM MPEJICTaBUTEISIM
IOPUIMYECKHUE TTOCIIEACTBUS OTKa3a MPEJOCTaBUTh EPCOHATIBHBIC TAaHHBIE.

1.5.4. baokupoBaTh WU YIAIATh HEMPaBOMEpPHO oOpabaThiBacMble, HETOUHbBIE IEPCOHATLHBIC
JaHHBIE JIMOO 00ECIIeYnTh UX OJOKUPOBAHUE WIIN yIATICHHE.

1.5.5. Ilpekpatuth 00pabOTKY U YHUUYTONKUTH WM 00E3TMUUTH IEPCOHANIbHBIE TAHHBIE JTHO0
o0ecrnevnTh MpeKpaeHue 00padoTKN U YHHUTOKEHUE WM 00€3TMIMBAHIE TEPCOHATBHBIX
JAHHBIX TIPU TOCTHKCHUU 1IETTH UX 00pabOTKH.

1.5.6. IlpekpatuTth 00pabOTKY MEPCOHATBHBIX JaHHBIX WU 00ECIICUNTh PEKPAICHIE
00pabOTKM IEPCOHATBHBIX JJaHHBIX B CIy4ae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
coryiacusi Ha 00pabOTKy €ro NepCOHANBHBIX JaHHBIX, €CJIM HHOE HE PEAYCMOTPEHO IOTOBOPOM,
CTOPOHOH KOTOPOTO, BBITOJIONPHOOPETATEIEM WIN TIOPYYHUTEIEM IO KOTOPOMY SIBIISICTCS
CyOBEKT NEPCOHAIBHBIX JaHHBIX, WJIH UHBIM coriaimeHneM Mexay 1Ikooit u cyobekrom
NEPCOHANBHBIX JTaHHBIX.

1.5.7. [lpuHuMaTh Mepbl, HEOOXOAUMBIC U IOCTATOYHBIC [T 00ECTICUCHHSI BBITIOTHCHUS
00513aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M MIPUHSATHIMU B COOTBETCTBHH C HUM
HOPMATHUBHBIMHU IPABOBBIMHU aKTaMHU.

1.6. llkona Bpase:

1.6.1. CaMOCTOSITENIBHO OIPENENsATh COCTaB U MEePEYeHb Mep, HEOOXOAUMBIX U TOCTATOYHBIX IS
oOecrieyeHns BBITIOJIHEHHS 00S3aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM U NPUHSTHIMH B



COOTBETCTBUM C HUM HOPMAaTUBHBIMU [TPAaBOBBIMU aKTaMU, €CJIM HHOE HE NMPEAYCMOTPEHO
3aKOHOJATEIbCTBOM O NEPCOHAIBHBIX IaHHBIX.
1.6.2. Vcnonp30BaTh EpCOHANBHBIEC JaHHBIE CYOBEKTOB IIEPCOHAIBHBIX TaHHBIX 0€3 X
COIJIacHsl B CIIy4asx, MPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
1.6.3. IlpenocraBnsTh NEpCOHANBHBIE JaHHBIE CYOBEKTOB IMEPCOHAIBHBIX JaHHBIX TPETHUM
JMLaM B CIy4asiX, IPeayCMOTPEHHBIX 3aKOHOIaTEILCTBOM.
1.6.4. Ilopyunts 00pabOTKY MEPCOHAIBHBIX TaHHBIX JPYTrOMY JIMILY C COTIachs CyObheKTa
NEPCOHANBHBIX JIaHHBIX, €CJIM MHOE HE PEAYCMOTPEHO (heiepanbHbIM 3aKOHOM, HA OCHOBaHUU
3aKJIF0YaeMOT0 C 3TUM JIULIOM JI0oToBopa. JInio, ocymiecTBistoee o0paboTKy MepcoOHaIbHbIX
JaHHBIX 10 nopydeHuto [Ikonel, 06s13aHO coOM0IAaTh MPUHLIUIIBI U TTpaBHiIa 00pabOTKH
NIePCOHABHBIX JaHHBIX, TPEIYCMOTPEHHBIE 3aKOHOM, COOJIIOIaTh KOH(PUACHIINATEHOCTh
NEePCOHANBHBIX JIaHHBIX, IPUHUMATh HEOOXOIMMbIE MEPBI, HaIIpaBJIEHHbIE Ha O0ECIIeUeHHE
BBITNIOJTHEHMSI 00s13aHHOCTEN, PEyCMOTPEHHBIX 3aKOHOM.
1.7. PaGOTHHMKH, COBEPILIEHHOIIETHUE YYaAIIUECs, POJUTEIN HECOBEPIIEHHOIETHUX yYalluxcs,
MHbIE CyOBEKTHI IEPCOHATIBHBIX TAHHBIX (J1aj1ee - CyOBbEKTh IEPCOHANBHBIX JaHHBIX) 00sI3aHbI:
1.7.1. B ciydasix, mpeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IpeAoCcTaBiATh LIkoe noctoBepHbIe
NEPCOHAJIbHBIE TAHHBIE.
1.7.2. Ilpu n3MeHeHU! NEePCOHANBHBIX IaHHBIX, OOHAPYKEHUH OIIUOOK MJIM HETOUHOCTEH B HUX
HE3aMeUIMTENBHO coo0maTs 00 aToM Ilkoe.
1.8. CyOBeKTBI IEpCOHANBHBIX IaHHBIX BIIPABE:
1.8.1. TlomyyaTs HHpOpPMAITHIO, KaCAIOIIYIOCS 00paOdOTKHA CBOMX MEPCOHAIBHBIX JaHHBIX, KPOME
cJlydaeB, KOr/la TAKOH J10CTyN orpaHuyeH (enepanbHbBIMU 3aKOHAMHU.
1.8.2. Tpe6oBats oT I1IKOIBI yTOUHUTH NIEPCOHANBHBIE JAaHHBIE, OJIOKMPOBATH UX WIIN
YHUYTOXUTh, €CIIH NIEPCOHATIbHBIE TAHHBIE SIBJIIOTCS HETIOJHBIMHU, YCTAPEBIIUMHU, HETOYHBIMH,
HE3aKOHHO IOJIyYCHHBIMH HJIH HE SIBJISTIOTCS HEOOXOUMBIMH TS 3asIBJICHHOH 1€ 00paboTKH.
1.8.3. JlonoaHUTh NepcOHaNbHbIE JaHHbBIE OLIEHOYHOIO XapaKTepa 3asBICHUEM, BEIPAXKAIOLIUM
COOCTBEHHYIO TOUKY 3PEHUSI.
1.8.4. O6xanoBath neiictBus i Oe3aeiicteue 1Ikosbl B yroJIHOMOYEHHOM OpraHe 1o 3alluTe
IIPaB CyObEKTOB MEPCOHANBHBIX JaHHBIX WIN B CyJI€OHOM HOpPSIKE.
2. IIpaBoBbIe 0OCHOBaHUSI 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX
2.1. IlpaBoBbIMHM OCHOBaHHUAMHU 00paOOTKU NEPCOHAIBHBIX JaHHbIX B IlIkoe sBastoTCS ycTaB u
HOPMAaTUBHBIE IIPABOBBIE aKThI, ISl HCTIOJHEHUS! KOTOPBIX U B COOTBETCTBUH C KOTOPBIMU
[lkona ocymecTBisieT 00pabOTKY NEPCOHATBHBIX JAHHBIX, B TOM YHCIIE:
o TpynoBoii Kogekc, HHbIE HOPMAaTUBHBIE MPABOBBIE AKTHI, COJIEPKAIINE HOPMBI
TPYJOBOIO IIpaBa;
e bromxeTHBIN KOJIEKC;
¢ Hanorosulif KogeKcC;
o I'paxxgaHCKUU KOJEKC;
o CeMeHHBIH KOJIEKC;
o ®depepanpHbiii 3aK0H 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit
®denepalin» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTUBHBIE PABOBBIE AKTHI;
e COIMAJIbHOE, IEHCHOHHOE U CTPaXxOBOE 3aKOHOAaTeNbCTBO Poccuiickoit deneparum;
e 3aKOHOJIaTEJIbCTBO B cepe 0€30IacHOCTH, B TOM YHCJIE aHTUTEPPOPUCTUUECKON
3aIUIIEHHOCTH.

2.2. [IpaBOBBIMH OCHOBAaHHUSIMHU 00PAOOTKH MMEPCOHATBHBIX JaHHBIX B L1IKoJe TakxKe SIBISIOTCS
JIOTOBOPBI ¢ PU3NYECKUMHU JIULAMH, 3asIBJICHUS (COIIacus, JOBEPEHHOCTH) yJyalluxcs 1
poauTenel (3aKOHHBIX MIPEICTABUTEIICH ) HECOBEPIICHHOJIETHUX YUYAIIUXCs, COTJIACHs Ha
00paboOTKy NepCOHAIBHBIX TaHHBIX.
3. Leau 00padoTKM NMEePCOHANBbHBIX JAHHBIX, X KATETOPUM U NepeYeHb, KaTeropuu
Cy0OBeKTOB, IepCOHAJIbHBIE IaHHbIE KOTOPBIX 00padaThIBalOTCS, CIIOCOOBI, CPOKH HX
00padoTKHU U XpaHEHMS, IOPAJIOK YHHYTOKEHH S NIePCOHATbHBIX JAHHbBIX



1. Heab o0pabdoTku: opranuzanus od0pa3oBaTeIbHOM JesITeJIbHOCTH 10
o0pa3oBaTe/IbHBIM POrPAMMAaM HA4YAJIbHOI0 0011ero, 0OCHOBHOI'0 0011Iero M CpeaHero
o0mero odpa3oBaHus, 10NOJTHUTEIBHBIM 00111e00pa30BaTeIbHBIM IPOrPaMMaM

Kateropun
JTAHHBIX

CroenuanbHble
TAHHbBIE

HCpCOHaJ'IBHBIG JaHHBIC

Ilepeuyenn
JTAHHBIX

CBeneHus 0 COCTOSTHUM
3JI0POBbSI

e (hamuus, UMs, OTYECTBO;

e TIOJ;

e TPaXIAHCTRBO;

e JIaTa U MECTO POXKIICHHUSI,

o m3o0paxenue (otorpadusi, BUIEO);

e [aCHOPTHBIC JJAHHBIC,

e aJpec PEerucTpanuy 1Mo MECTy
KHUTEIbCTBA,;

e ajapec paKTUYECKOTO MPOKUBAHUS;

e KOHTAaKTHBIC JAHHBIC;

e HHIMBHIyaJbHBI HOMEP
HAJIOTOTLIATEIIbIINKA;

e CTPaxOBOH HOMEP HHIUBUAYAIHLHOTO
munesoro cyeta (CHUJIC);

e CBEJIEHHUA 00 YCIIEeBAEMOCTH
00y4YaroIerocst ¥ Apyrue CBeICHMs,
oOpa3yrotmuecs B porecce
peanu3aiu 00pa3oBaTeIbHON
IPOTrPaMMBl;

e HHBIC NIEPCOHAJIHHBIC TAHHBIC,
NpeoCcTaBIsIeMble (PU3NICCKUMU
JIMIIaMH, HEOOXOUMBIC ISt
3aKITIOYCHUS ¥ UCTIOJTHEHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHO/ATEIhCTBA B cepe
o0pa3oBaHUS

Kareropun
CyOBEKTOB

OOyyaromuecs, UX poIUTENN (3aKOHHBIE MTPEICTABUTENN)

Cnioco0mI
00paboTku

ABTOMaTH3UpOBaHHas 00paboTKa 1 0e3 cpeicTB aBTOMATH3auH, B TOM
quCIe:
e TIOJy4YEHHE NMEPCOHAIBHBIX JAHHBIX B YCTHOH U MUCbMEHHOU popme
HEMOCPEACTBEHHO OT CyObEKTOB MEPCOHANBHBIX IaHHBIX;
e BHECEHMsI IEPCOHAIBHBIX JIAHHBIX B KYPHAJIbI, pEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI 11IKOIIBI.

Cpoxku
00paboTKn

B teuenue CpOKa pcain3anuu O6paSOBaTCJ'ILHOI\/'I nporpaMmaI

Cpoku
XpaHEHUS

B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH Jie]1 B 3aBUCIMOCTH OT
TUIA IOKYMEHTA, B KOTOPOM COZAEpKATCsl IEPCOHAIbHBIE JAHHbBIE

[Topsimok
YHUYTOXKEHUS

B cootBeTcTBHM C HOpHI[KOM YHHUYTOXCHUA U 00e3ITMYrBaHU NEPCOHATBbHBIX
JaHHBbIX IIIx0abI B 3aBUCUMOCTH OT THUIIA HOCUTEIS MEPCOHATIBHBIX TaHHBIX




2. Heab 00padoTku: BbINOIHEHUs] (PyHKUIMII U MIOJJHOMOYHI padoToaaTessi B TPYA0BbIX
OTHOLIIECHHUSAX, B TOM YHcJIe 00A3aHHOCTEH 10 OXpaHe TPyAa

Kareropuun [IepconasbHBIE JaHHBIE Crneunanbusle | buomerpuueckue
JAHHBIX NIEPCOHAJIBHBIE | IEPCOHAJIbHBIC
JTaHHbIE JTaHHbBIE
[Tepeuenb dbamumnus, uMs, 0TYECTBO; CaencHus o N3o0paxenne Ha
JAHHBIX TOJI; COCTOSTHUM ¢doto u
IPaKIaHCTBO; 310pOBbS BH/JICO3AIIHCH,

JaTa U MECTO POXKACHHUS,
nu3o0paxenue (pororpadus);
MacropTHHIE JaHHEIE;

aZipec PErucTpalnu 1Mo MECTy
KUTEIHCTBA;

azpec (pakTUIecKoro
MIPOXKUBAHUS;

KOHTAKTHBIC JaHHBIC;
WHAUBHUIYaJIbHBIN HOMEP
HaJIOTOTUIATENBIINKA;
CTpaxoBOW HOMEP
WHAWNBUIYATBHOTO JIMIIEBOTO
cuera (CHUJIC);

cBeJlleHus 00 oOpa3oBaHuN,
KBaJTU(DUKAIINH,
poQeCCUOHATIEHON
MOJATOTOBKE U TIOBBIIICHUH
KBaTM(UKAIIIH;

ceMeitHOe TOJI0KEHueE,
HaJIU4YHE JCTCH,
POJICTBEHHBIE CBS3H;
CBEJICHUs O TPYAOBOU
NeSITeNLHOCTH, B TOM YHCIIE
HaJIM4YMe MOOUIPEHUH,
HarpakxJaeHui u (KiH)
JTUCIMILTAHAPHBIX
B3BLICKAHMI;

TAHHBIC O PETUCTPALIHN
Opaka;

CBEJICHUS O BOMHCKOM y4€Te;
CBeJICHHsI 00 MHBATUIHOCTH;
CBEJICHUSI 00 yaepKaHUU
AIIMEHTOB;

CBEJICHUS O I0XO/JIE C
MpEebIAYIIEero MecTa
paboThI;

WHBIC TIEPCOHAIBHBIC JIAHHBIC,
MIPEIOCTaBIIIEMbIE
pabOTHUKAMU B
COOTBETCTBUH C

TIOJTYYEHHBIX C
KaMep HaOII0ACHUS




TpeOOBaHUSAMHU TPYAOBOTO
3aKOHO/IATEIbCTBA

Kareropuu PaGoTHuKHM, KaHIUIATHI HA padOTY (COMCKATEIH)
CyOBEKTOB
CriocoOsr ABTomaTH3upoBaHHas 00paboTKka u 6e3 cpeICTB aBTOMATH3AIUH, B TOM
00paboTKn qucIe:
e TIONY4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHOUM M MUChMEHHOU hopme
HETIOCPEJICTBEHHO OT CyOBhEKTOB MIEPCOHANBHBIX JIaHHBIX;
e BHECCHWSI MIEPCOHATBHBIX JIAHHBIX B KYPHAIIbI, PEECTPHI U
WH(POPMAIIMOHHBIE CUCTEMBI U JIOKyMEHTHI L1IK0IIBI
Cpoku B TeueHue cpoka neHCTBHS TPYAOBOTO A0roBopa. /s KaHAuIaTOB — B
00paboTku TEUYEHHUE CPOKa, HEOOXOTUMOTO JIJIsl PACCMOTPEHHSI KaHIUIATyphl U
3aKJIFOYEHUS TPYIOBOTO JIOTOBOPA
Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM Je]T B 3aBUCIMOCTH OT
XpaHEHUs TUTIA JIOKYMEHTA, B KOTOPOM COJIepKATCSI IEPCOHATBHBIC JAHHBIE, B TOM YHCIIE
B COCTaBe JIMYHBIX 1e1 — 50 ner
[Topsimox B cootBercTBHY C [TOpsAaKOM YHUYTOXKECHHS U 00S3TUIHBAHMS IEPCOHATBHBIX
VHUUTOXKEHUS | AaHHBIX [IIKOIBI B 3aBHCUMOCTH OT TUIIa HOCUTENS TIEPCOHABHBIX JaHHBIX

3. leab 00padoTky: peaju3anus rpakiaHCKO-IPABOBbIX 10T0BOPOB, CTOPOHOIA,
BbITOI0NIPHOOpeTaTEIeM HJIH MoJiydyaTesaeM KOTopbix aBJsercs Lkona

Kareropuu [IepconasbHbIEC JaHHBIE
JAHHBIX
[Tepeuenn e (amunus, uMs, OTYECTBO;
JTAHHBIX e T[aCHOPTHBIE JJAHHEIC,
e azpec peructpanuu u (win) GakTHIecKoro NpoKMBaHUS;
e KOHTAKTHBIEC TAHHFIE;
e HMHAWBHUIYaAJbHBIM HOMEDP HANOTOILIATEbIIHNKA;
e HOMEp pacyeTHOI'o CUeTa;
e HOMep 0aHKOBCKOW KapThl;
e HHBIC IEPCOHAIBHBIEC JAaHHBIE, IPEOCTaBIIEMbIe (PU3NICCKUMU
JTUIAMH, He0OXOIUMBIE JUISI 3aKTFOUEHUS U UCTIOTHEHHSI IOTOBOPOB
Kareropun KonTpareHTsl, mapTHepbl, CTOPOHBI IOTOBOPa
CyOBEKTOB
Crioco0m1 ABTomaTH3upoBaHHas 00paboTKa U 0e3 cpeICTB aBTOMATH3AIUH, B TOM
00paboTku YHCIe:
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHOM M MUCBMEHHON (hopMme
HEMOCPEACTBEHHO OT CyOHEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHUs NMEPCOHAIBHBIX JTAHHBIX B )KYPHAJIbI, PEECTPhI U
MH(GOPMAaILIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IKkomb
Cpoku B teuenue cpoka, He0OOXOIUMOTO JIJIsl HCTIOTHEHUS 3aKJIFOUEHHOTO I0T0OBOpa

00paboTKu




Cpoxku B teuenue cpoka, yCTAaHOBIEHHOI'O HOMEHKJIATYPOH /1€ B 3aBUCUMOCTH OT
XpaHEHUS THUIA JOKYMEHTa, B KOTOPOM COJEpPXKATCs NEPCOHAIbHbIE JaHHbIE

ITopsimox B cootBercTBuu ¢ [lopsakoM yHUUTOXXKEHUS U 00€3TMYUBAHUSI IEPCOHATBHBIX
YHUUTOKEHUs | HaHHBIX [1IKOIBI B 3aBUCUMOCTH OT THIIA HOCUTENS TIEPCOHAIBHBIX JAHHBIX

4. lleab 00padoTKu: obecnevyeHue 0€30MACHOCTH

Kareropun [lepcoHasIbHBIE JaHHBIE

JAHHBIX

Ilepeuyenn e (amunms, UM, OTYECTBO;
JAHHBIX e TIACIIOPTHBIC JaHHBIE;

e anpec peructpauuu u (W) GPakTHIeCKOTO MPOKUBAHHUS;
e KOHTAKTHbIE JaHHbIE

Kareropun [Tocerurenu Ikosb

CyOBEKTOB

CriocoOsr ABTomaTH3upoBaHHas 00paboTKka u 6e3 cpeICTB aBTOMATH3AIUH, B TOM
00paboTKn qucIe:

e TIOJIyuY€HHE MIEPCOHATBHBIX JAHHBIX B YCTHOM M MUCBMEHHOU (hopme
HEMOCPEACTBEHHO OT CyObEKTOB MIEPCOHANIBHBIX IaHHBIX;

e BHECCHMs IIEPCOHAIBHBIX JaHHBIX B )KYPHAJIbI, pEECTPBI U
MH(POPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI I11kouIbI

Cpoku B Tedenue neproga HaxoXKACHUS MOCETUTENS HA TeppuTopur [1IKoIIbI
00paboTku

Cpoku B teuenue cpoka, yCTaHOBIIEHHOTO HOMEHKIIATYPOU JIeJT B 3aBUCUMOCTH OT
XpaHeHus TUTA IOKYMEHTa, B KOTOPOM COZEepKATCs IEPCOHAIbHbIE JAHHBIE, B TOM UHCIIE

MUHUMYM 30 THEH B OTHOILICHUHU 3alUCcel KaMep BUICOHAOII0ICHHS

HOpﬂI[OK B cooTtBeTcTBHU C HOp}I,ZlKOM YHUYTOKCHHUA U 00€e3INYNBaHN NEPpCOHAIBbHBIX
YHHUYTOKCHHUA | JAHHBIX IIIx0aBI B 3aBUCHMOCTH OT THIIA HOCUTEIIS MEPCOHATIBHBIX TaHHBIX

4. YcioBusi 00pad0TKHU NMEePCOHAIBHBIX JaHHBIX
4.1. llIxona ocyecTBisgeT cOOp, 3aKUCh, CHCTEMATU3ALIUI0, HAKOIUIEHUE, XpaHEHHUE, YTOUYHEHUE
(oOHOBIIEHUE, U3MEHEHHE), U3BIICUEHUE, CTIOIB30BAHNUE, ITepeaady (pacipocTpaHeHue,
IpeaoCcTaBlIeHUE, JOCTYI), 00e3IMUMBaHKe, OJOKUPOBAaHUE, yIAaIeHUE U YHUUTOKEHUE
NIEPCOHAJIbHBIX JAHHBIX B COOTBETCTBUHU C 3aKOHOJIaTEILCTBOM O IIEPCOHAIBHBIX JAHHBIX U
JIOKaJIbHBIMH HOPMATUBHBIMU akTamu LIIkosbl.
4.2. Bce nepconanbublie qannble Lllkona nmomydaer ot cyObekTa IepCcOHAIBHBIX TaHHBIX, a B
cilydasix, Korja cyObeKT IepCOHAIbHBIX JaHHBIX HECOBEPLIEHHOJIETHUN, — OT €ro poJuTeneh
(3aKOHHBIX MpEJCTaBUTENECH).
4.3. [Tonyuenue o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, PA3PEIIEHHBIX CYOBEKTOM IEPCOHANBHBIX
JaHHBIX JUIs pacupocTpaHenus, [1Ikona ocymiecTBiseT ¢ COOJII0IEHUEM 3alIPETOB U YCIOBUH,
HPEAYCMOTPEHHBIX 3aKOHOM.
4.4. llkona oOpabaThIBaeT MepCOHATbHBIC JAHHEIC:
o 0e3 UCIOoJIb30BaHUs CPE/ICTB ABTOMATHU3ALINY;
e C HCITOJIB30BAHUEM CPEJICTB aBTOMATHU3ALIMHU B POrpaMMax U HH()OPMAIIHOHHBIX
cuctemax: «1C: 3apmiara u kaape», «1C: bubnuoreka», « DNEKTPOHHBIN THEBHUKY,
«IIpoxon u nutanue».



XpaHeHUEe MePCOHATBHBIX JTaHHBIX:
4.5.1. lllkona XxpaHUT IEPCOHANBHBIE TAHHBIE B TEYCHHE CPOKA, HEOOXOJUMOTO ISl TOCTHIKEHUS
neneit nux o0paboTKH, a JOKYMEHTHI, CO/IepKallie IEPCOHANTbHBIC JaHHbIE, — B TEUEHUE CPOKa
XpaHeHUs JOKYMEHTOB, IIPEIYCMOTPEHHOTO0 HOMEHKIJIATYPOH JIeJI, C yUeTOM apXHUBHBIX CPOKOB
XpaHCHHUSI.
4.5.2. [lepcoHanbHbIe NaHHBIE, 3a(UKCUPOBAHHBIC HA OYMaKHBIX HOCUTEISAX, XPAHITCA B
3anupaeMsbIx mkagdax Jrudo B 3aIMPaeMbIX MIOMEIIEHHSX, TOCTYIT K KOTOPBIM OTPaHHYCH.
4.5.3. [lepconanbHble naHHbIe, 00pabaThIBacMbIe C UCIIOIH30BAaHHUEM CPEICTB aBTOMATH3AINH,
XpaHATCS B TAKOM TOPS/IKE U Ha YCIOBHSX, YTOOBI HCKITIOYUTH HEMPABOMEPHBIN WITH CITyYalHBINA
JOCTYH K HUM, YHHUTOKEHUE, U3MEHEHHE, OJIOKUPOBaHKE, KOMUPOBAHUE, IPEAOCTaBICHHE,
pacmpocTpaHeHHe IEPCOHATBHBIX JaHHBIX, a TAK)KE UHBIC HEITPABOMEPHBIC JICHCTBUS B
OTHOIIICHUHU TIEPCOHANIBHBIX JaHHbIX.
4.6. JIuma, OTBETCTBEHHBIE 32 00pabOTKY MEePCOHANBHBIX NaHHbBIX B [1Ikome, mpekpaiatT ux
00pabaThIBaTh B CIEAYIONIUX CIyYasx:

e JIOCTUTHYTHI LIeJTH 00PAOOTKH MEPCOHATBHBIX JTAHHBIX;

e HCTEK CPOK JAEWCTBUA corjacusi Ha 00pabOTKy MEePCOHATBHBIX TaHHBIX;

e OTO3BaHO corjlacue Ha 00pabOTKy NEPCOHATBHBIX JAHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX HEMPaBOMEPHA.

4.7. Ilepenaya nepcoOHaNbHBIX TAHHBIX:
4.7.1. llIxona obecnieunBaeT KOHPUACHIINATHLHOCTh IEPCOHATBHBIX TAaHHBIX.
4.7.2. lllkona nepenaet NePCOHAIbHBIE JaHHBIC TPETHUM JIMIIAM B CICAYIOIINX CIyJasx:
e CYOBEKT MEPCOHANBHBIX JAHHBIX Jall COTJIACHE HA TIepeaady CBOUX JIaHHBIX;
e TIepeaaTh JJaHHBIE HEOOXOAMMO B COOTBETCTBUHU C TPEOOBAHHUSIMU 3aKOHOIATEIHCTBA B
paMKax yCTaHOBJICHHOM MPOIIEAYPHI.

4.7.3. lllkona He OCYLIECTBIISAET TPAHCTPAHUYHYIO NIEpeady IEPCOHAIBHBIX JaHHbIX.

5. AkTyaau3anus, ucnpaBjieHue, yaajeHue H YHHUYTOKeHHe NePCOHATbHBIX JAHHBIX,

OTBeThI HA 3aIPOChI CYyObEKTOB NEePCOHAIBHBIX TAHHBIX

5.1. B cinyuae npenocraBiieHUs CyObEKTOM NEPCOHATIBHBIX JAHHBIX, €0 3aKOHHBIM
npezcTaBuTeNieM (PakTOB O HEMOJHBIX, YCTAPEBIINX, HEJTOCTOBEPHBIX MU HE3aKOHHO
MOJTyYEHHBIX NepCOHANIbHBIX AaHHbIX LlIKkona akTyanusupyer, UCpaBiseT, OJIOKUPYET, yaalseT
WIN YHUYTOXKAET UX U YBEJOMJISIET O CBOMX JCHCTBUIX CyObEKTa MEPCOHANBHBIX IaHHBIX.
5.2. llpu noctukeHuu 1eneit 00paboTKHM MEPCOHATIbHBIX IaHHBIX, a TAK)KE B CIIy4ae OT3bIBa
CyOBEKTOM MEepCOHABHBIX JAHHBIX COTJIaCHsl Ha 00pabOTKy MEePCOHATIBHBIX JaHHBIX
MEePCOHAJIbHBIE TAHHBIE MMOJIEKAT YHUUTOKEHUIO, €CJIM HHOE HE IPEyCMOTPEHO JI0TOBOPOM,
CTOPOHOMH, MoJryyaTesieM (BbIr0I0NpHoOpeTaTeseM) o KOTOPOMY SIBJISETCS CyOBEKT
NEPCOHAJIbHBIX JaHHbIX.
5.3. YHuuTOXKEHNE JOKYMEHTOB (HOCUTENIEHN), COIEPKALLUX [TEPCOHANIbHbBIE JaHHBIE,
MIPOU3BOJUTCS B COOTBETCTBUHU C IlopsaKkomM yHUUTOKEHUS U 00€3TMYMBaHUSI IEPCOHATILHBIX
naHHbIX [1IKoJbI B 3aBUCMMOCTH OT TUIIA HOCUTEJIS IEPCOHAIBHBIX JAHHBIX, B TOM YUCJIE IIyTEM
U3MeJbUCHHUS HIpeiepe, CTUpaHus WK (OPMAaTUPOBAHUS HIEKTPOHHOTO HOCUTEJIS.
5.7. o 3anpocy cyObekTa mepCoOHAIBHBIX JaHHBIX WU €T0 3aKOHHOTO npeactaButens Lllkona
coobrmraeT emy nHpopMaiu 06 06padoTKe MEPCOHATBLHBIX JAHHBIX CYOBEKTa B CPOKHU U B
NOPSJKE, YCTAHOBJIEHHOM 3aKOHOM.



